For Use by Safety Audit Team Only – Not for Distribution or Release

Safety Audit – Audit Team Debriefing Notes    
Updated: 
Instructions: Each row is a separate activity conducted by a team member—e.g., an interview, an observation, or review of a case file. Record the team member’s impressions and insights; questions from other team members; additional information needed; and, potential gaps. NOTE: check and recheck potential gaps as data collection and debriefing sessions proceed; they may change as more information becomes available.

Add rows and debriefing meeting dates as needed.
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Activity
	What we learned: themes, insights, examples
	More information…questions
	Potential gaps
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