
Focus Group Facilitator’s Notes: Introductions

· Introduce facilitator, note taker, and any observers

· Explain project and Informed Consent form; collect signed forms

Emphasize: participation is voluntary and confidential
· Explain process for collecting compensation at the end of discussion 

· Why we are here: We want to know more about the experience of women whose husbands or boyfriends have been threatening, abusive, or violent toward them.

· I’ll be asking about your experience . . . and your recommendations for change

No right or wrong answers . . . be candid . . . we want to hear negative and positive comments . . . it’s OK if you disagree with each other


· Ground rules for all focus groups:

· All comments are confidential

· Use first name only during discussion

· One person speaks at a time

· No names attached to comments in the report

· Names of participants not shared with anyone else

· To ensure accurate notes, we’d like to tape record the discussion.  Once notes checked, I will destroy the tape.  If anyone is uncomfortable with being taped, we’ll keep it off. 

      Any objections?  

      Is it OK to turn the tape recorder on? Feel free to say No.
· The session lasts about 90 minutes . . . I want to hear from everyone . . . apologize in advance if I need to interrupt you to move on to another person or question

· Any questions before we begin?

· So that we get more comfortable with each other, let’s go around the table and introduce ourselves. Please give your first name only, and tell us your favorite  . . . (flower, food, television show, etc.)
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